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1.001ue nosoxxeHus

1.1. Henpto pmanHoro IlosokeHus SBASETCA 3allUTa IMEPCOHAJBHBIX JTaHHBIX
pabOTHUKOB OT  HECAaHKIIMOHHWPOBAHHOTO  JIOCTYINa, HEMPaBOMEPHOIO  HUX
UCIIOIb30BaHUs UJIN yTPATBHL.

1.2. Hacrosimee Ilonoxkenue paszpabotano Ha ocHoBaHuu ctateil Koncturynuu
P®D, TpynoBoro  Komekca P®, Kogekca 00  aaMHHUCTPATUBHBIX
npaBoHapyueHusax PO, I'paxnganckoro Konekca PO, Yromosaoro Kogekca P®D, a
takke @DenepanpHoro 3akoHa «OO0 wHpopMmanuu, wWHDOpMATH3ANMH W 3aITUTE
uHpOpMaITUN

1.3. TlepconanpHble JaHHBIE OTHOCSTCS K KaTerOpuu KOHQPUACHIHUAIHLHOU
nHpopmaruu. PexxuM KOHPUACHIIMATHPHOCTA MEPCOHANBHBIX JAHHBIX CHUMACTCS B
ciIydasx 00€3IMYMBAaHMS WJIU 110 UCTEYEHUU 75 JIET CpOKa XpaHEHHUs, €CIIM UHOE HE
ONPEIEIEHO 3aKOHOM.

1.4. Hacrosiiee [lonoxeHue yTBEp:KIAaeTCss U BBOAUTCS B JACHCTBUE NPHUKA30M
3aBEYIOIIET0 JAETCKOro cajla M SIBISAETCS 00A3aTeNIbHBIM JJIsl UCIOJIHEHHUSI BCEMU
pabOTHUKAMU, UMEIOUTUMU JOCTYI K MIEPCOHAIBHBIM JaHHBIM COTPYIHUKOB.

2. IloHsiTHE M COCTAB NMEPCOHAIBHBIX JaHHBIX

2.1. [IlepconanbHble JaHHBIE pabOTHHKA — HHpOpMaILUs, HEoOXoauMast
paboToaTeNI0 B CBA3M C TPYAOBBIMH OTHOILEHUSMU U Kacarolluecs KOHKPETHOTO
pabotHuka. [lox unbopmarueit o pabOTHUKAX TMOHUMAIOTCS CBEJCHUS O (aKTax,
COOBITHUAX n 00CTOATENBCTBAX JKU3HU paboTHHKA, IIO3BOJISIOININE
UIEHTU(ULIUPOBATH €r0 JUYHOCTb.

2.2. B cocTaB nepcoHaIbHbIX JaHHBIX PaOOTHUKA BXOMST:

- aHKETHBIE U OMorpauyeckre JaHHbIE,

- oOpa3oBaHue;

- CBEJICHUSI O TPYZOBOM M OOILIEM CTaXKE;

- CBEJICHHSI O COCTABE CEMbU;

- MACTIOPTHBIE JAHHBIE;

- CBEJICHHSI O BOMHCKOM YUETE;

- CBEJICHUS O 3apabOTHOM IIaTe COTPYIHUKA;

- CBEJICHUA O COIMAJIbHBIX JIbIOTaX;

- CIIELIMAIIBHOCT,

- 3aHUMaeMas JI0J>KHOCTh;

- HaJIM4Yue CyIUMOCTEN;

- aJ[pec MecTa KUTEIbCTBA;

- TOMaIIHui TenedoH;

- MECTO padOThI UM YUeOBbl YICHOB CEMbH U POJICTBEHHUKOB;

- XapaKTep B3aMMOOTHOILIEHUHN B CEMBE;

- cofiepKaHue TPYJ0BOro I0roBOpa;

- COCTaB JICKJIAPUPYEMbIX CBEICHUI O HAIMYUU MaTEPUAIbHBIX IEHHOCTEM;

- coZiepKaHue JeKIapalu, oJaBaeMoi B HAJOTOBYHO MHCIIEKIIHIO;

- MOJIJTMHHUKY Y KOIHY NPHUKA30B MO JINYHOMY COCTaBY;

- JINYHBIE JeJia U TPYJAOBbIE KHUKKU COTPYTHUKOB;

- OCHOBAHUS K IPUKa3aM 10 JINYHOMY COCTaBYy;



- Jlera, CcojAep)KallMe MaTepuaibl IO TOBBIIICHUIO KBaJU(pUKALUU U
NEePEenoAroTOBKE COTPYIHUKOB, UX aTTECTAIINH, CITY>KEOHBIM pacCleOBaHUSIM;

- KOTIMM OTYETOB, HAIIPABJISiEMbIE B OpraHbl CTATUCTUKH.

2.3. JlaHHBIE JTOKYMEHTHI SIBJSIIOTCS KOH(PUACHIIMAIBHBIMU, XOTS, YUYUTHIBAs HX
MacCOBOCTh M €MHOE MECTO OOpabOTKM M XPaHEHHUS - COOTBETCTBYIOUIMH Tpud
OTpaHUYCHUS Ha HUX HE CTaBUTCA.

3. O0padoTKa NepCcoOHAJbHBIX JAHHBIX

3.1. Tlom o00paGoTKON mMEepCOHANBHBIX JAHHBIX paOOTHUKA TMOHUMAETCS
MoJlyueHue, XpaHeHHe, KOMOWHUpOBaHME, Iiepenaya WM Jio0oe JApyroe
MCIOJIb30BaHNE TIEPCOHANIBHBIX JAHHBIX PaOOTHHKA.

3.2. B memix oOecriedeHuss MpaB MU CBOOOJ UYeNOBEKa U TpakKAaHHUHA
paboTofaTenb W €ro NpPEACTaBUTENM TpH 00pabOTKE MEepPCOHATBHBIX JaHHBIX
paboTHUKA 00s3aHbI COOJIIOAATh CIEAYIONINE 00Ie TPEOOBaAHUS:

3.2.1. O6paboTka NEPCOHATBHBIX JaHHBIX PAOOTHUKA MOXET OCYIIECTBISATHCS
UCKIIIOUMTEIILHO B IEsIX oOecreueHusi COOJIOJEHUST 3aKOHOB M WHBIX
HOPMATHUBHBIX MPABOBBIX AaKTOB, COJCHCTBUS PAaOOTHHUKAM B TPYIOYCTPOWCTBE,
oOyuYeHUH U TPOJABIKEHUU IO Cciyxk0Oe, obOecreyeHUs JIMYHONW O€e30MacHOCTH
paOOTHUKOB, KOHTPOJII KOJMYECTBA W KadeCTBA BBIMOJIHAEMON paboOThl U
o0ecrnedyeHnss COXpaHHOCTH UMYIIIECTBA.

3.22. [TIlpu omnpegenennn oObeMa U  CoJepKaHUs  00pabaThIBaEMBIX
MEPCOHANBHBIX JAHHBIX pPa0OTHHKA pabOTOAAaTeNh MOJDKEH PYKOBOICTBOBATHCS
Konctutymmenn Poccuitickori ®enepaunu, TpynoBeim KomexkcoM u  MHBIMHU
dbenepaabHBIMU 3aKOHAMH.

3.2.3. IlonyyeHne nepCOHANBHBIX JAHHBIX MOXET OCYIIECTBIATHCS KaK ITyTEM
MPEACTABICHUS] MX CaMUM PaOOTHUKOM, TaK M TMyTEM TIOJYyYCHHs] MX W3 HHBIX
HMCTOYHHUKOB.

3.2.4. IlepcoHanbHble [IaHHBIE CleAyeT MoJiydaTb y Hero camoro. Ecmu
NEPCOHANIbHBIE JIaHHBbIE PAOOTHUKA BO3MOXXHO TMOJYYUTh TOJBKO Y TpPETheH
CTOPOHBI, TO PaOOTHHUK JOJKEH OBITH YBEIOMJICH OO0 ITOM 3apaHee W OT HEro
JOJDKHO OBITH TTOJYYEHO MUChbMEHHOE cornacue. PaboTomaTens AOMKEH COOOIIUTH
pabOTHUKY O IMIEJsAX, MPEeArnojiaraéMblX HCTOYHHUKAX M CIOC00aX TMOJYy4YEeHHS
MEPCOHANILHBIX JIAHHBIX, a TaK JK€ O XapakTepe MOJICKAINX TOTYyUYEeHUIO
MEPCOHANIBHBIX JIAHHBIX M TOCJEACTBUSX OTKa3za pabOTHHMKA NaTh MHCHMEHHOE
corjiacve Ha MX TOJy4YeHHeE.

3.2.5. PaboTonaTens HE MMEET MpaBa MoJydyaTh U 00padaThIBaTh MEPCOHAIBHbBIE
JaHHBIC PAaOOTHUKA O €ro MOJMTUYECKHX, PEIUTHO3HBIX W HHBIX YOCKICHHUSIX U
YacTHOH KU3HU. B ciydasx, HEMOCPEICTBEHHO CBS3aHHBIX C BOMPOCAMH TPYIOBBIX
OTHOIIIEHUN  JlaHHBbIE O YacTHOW Jku3HU paboTHMkKa (MHGOpMAIUS O
KU3ZHENICATCILHOCTH B Cepe CEMEHHBIX OBITOBBIX, JIMYHBIX OTHOIIECHWIH) MOTYT
OBITh TIONy4EeHBI W 00paboTaHbl PabOTOJATENEM TOJBKO C €ro MUChbMEHHOTO
COTJIacHs.

3.2.6. PaboTtonaTenp HEe UMEET MpaBo MOJIydyaTh U 00padaThIBaTh MEPCOHATBHBIC
JaHHBIE PAOOTHUKA O €r0 YJICHCTBE B OOIIECTBEHHBIX OOBECIUHEHUSX WU €Tro



MpO(COIO3HON NEATETbHOCTH, 3a WCKIIOYEHHEM CIIydaeB, MPEeayCMOTPEHHBIX
(benepabHbIM 3aKOHOM.

3.3. K o0paboTke, mepegaye M XpaHEHUIO MEPCOHAIBHBIX JaHHBIX PaOOTHHUKA
MOTYT UMETh JOCTYH COTPYIHUKHU:

- OyXrajurepuu;

- COTPYHUKHU CITY>KObI YIIpaBJICHUS IEPCOHATIOM;

- COTPYJAHUKU KOMITBIOTEPHBIX OT/EIOB.

3.4. Ucnonb30BaHUE MEPCOHABHBIX JAHHBIX BO3MOXKHO TOJIKO B COOTBETCTBUU
C LEJSIMU, ONIPEACTUBITUMHU UX TTOTYYEHHUE.

3.4.1. IlepcoHanbHble JaHHBIE HE MOTYT OBITb HCHOJB30BAHBI B MEIAX
MPUYUHEHUSI UMYIIECTBEHHOTO M MOPAJIBLHOrO BpeAa TpaxiaaHaM, 3aTPYIHECHHS
peanu3anuu npaB u cBoOon rpaxaad Poccuiickoit ®enepanyu. OrpaHudeHue npas
rpaxxkaad Poccuiickoit denepanyii Ha OCHOBE KCIOJIB30BaHUS MH(POpMaIMKU 00 UX
COIIMAJIBHOM MPOUCXOKIACHUH, O PACOBOM, HAITMOHAIBHOMU, SI3BIKOBOM, pETUTHO3HOM
U TapTUMHOW MPUHAJICKHOCTH 3allpellleH0 W KapaeTca B COOTBETCTBUHU C
3aKOHOAATEIBCTBOM.

3.5. Ilepenava nepcoOHAIBHBIX JAHHBIX pAa0OTHUKA BO3MOXHA TOJIBKO C COTJIACHUs
pabOTHUKA WK B CIydasx, IPsIMO MPEAYCMOTPEHHBIX 3aKOHOATEIILCTBOM.

3.5.1. Tlpu nepenave nepcoHaIbHBIX JAHHBIX paOOTHHKA PabOTOAATENb TOJKEH
coOJI0/IaTh CleayIolre TPeOOBaHUS:

- He cooO0IaTh MepCOHANIbHbIC JdaHHbIE pa0OTHUKA TpEThel cTopoHEe 063
MUCHbMEHHOTO corjacus pabOTHUKA, 3a HWCKIIOUYEHHEM CJIy4aeB, KOrjJa 3TO
HEOOXOJIUMO B LIENAX MPEIYNPEkKACHUS YIPO3bl KU3HU U 3J0POBbIO pabOTHHUKA, a
TaK)Xe B CIy4asiX, yCTAHOBJICHHBIX (eJiepaibHBIM 3aKOHOM;

- He cooOIlaTh MepCOHANbHBIC JaHHbIE PA0OOTHUKA B KOMMEPYECKHUX IEsix 0e3
€ro MUChbMEHHOTO COTJIacHs;

- TIPEAYNPEAUTH JIHII, TOJYYarOIUX MEePCOHANIbHBIE aHHbIE PA0OTHHKA, O TOM,
YTO 3TH JaHHBIE MOTYT OBITh HCIOJB30BAaHBI JIUIIb B IEJSAX, JJII KOTOPHIX OHH
COOOIICHBI, U TPEOOBAThH OT ITUX JIUII MOATBEPKICHUS TOTO, UTO ITO MPABUIIO

cobmronieno. Jluira, momyvaromue nepcoHanbHbIC JTaHHbIE PabOTHWKA, OOsS3aHbBI
COOJI0/IaTh PEKUM CEKPETHOCTH (KOHUIAEHIIMaIbHOCTH). J[aHHOE TOJIOKEHUE He
pacmpocTpaHsieTcss Ha OOMEH TEPCOHATBHBIMU JaHHBIMH PAOOTHHKOB B TOPSIKE,
YCTaHOBJICHHOM (peiepaibHbIMK 3aKOHAMU;

- paspemiath JOCTYM K MEPCOHATBHBIM JaHHBIM paOOTHUKOB TOJIBKO CIIEIIUATBHO
YIOJITHOMOYEHHBIM JIUIIaM, OIMpPECICHHBIM MPUKA30M IO OpraHU3alliu, MPU ATOM
yKa3aHHbIC JIUIIA JOJDKHBI UMETh IIPaBO MOJIy4aTh TOJIBKO T€ MEePCOHAIbHbIE JaHHbBIE
paboOTHHKA, KOTOPBIC HEOOXOAMMBI ISl BHITIOJHEHUS KOHKPETHBIX (QYHKITN;

- He 3ampamuBaTh HWHGOPMAIUI0 O COCTOSIHUM 370pOBbsi pabOTHHMKA, 3a
UCKJIFOYEHHUEM TEX CBEJICHHM, KOTOpbIE OTHOCSTCS K BOMPOCY O BO3MOXKHOCTH
BBITIOJIHEHUS PAOOTHUKOM TPYI0BOHM (YHKIIUU;

- TIepe/IaBaTh MEPCOHAIBHBIC TAHHBIE PA0OOTHHUKA MPECTABUTEIISIM paOOTHUKOB B
MOpsIIKE, yCTaHOBIEHHOM TpymoBeiM  Komekcom, W  orpaHu4mBaTh 3Ty
WHOPMAIIMIO TOJBKO TEMU TEPCOHATBLHBIMU JIaHHBIMH PAa0OTHHKA, KOTOPHIC
HEOOXOAMMBI JTsl BBIMIOJTHEHUS YKA3aHHBIMU MTPEACTABUTEISIMHU MX (DYHKITHIA.



3.5.2. Ilepenaya nepcoHAIBHBIX JAHHBIX OT JIE€PKATENd WIH €ro IpeiIcTaBUTeNen
BHEIIHEMY MOTPEOUTENIO MOXKET JOIYCKAThCS B MUHUMAJIBHBIX 00BbEMax U TOJIBKO
B LIEJISIX BBIIIOJIHEHUS 3a/1a4, COOTBETCTBYIOIIUX OOBEKTUBHOM NMpUYMHE cOOpa ITUX
JAHHBIX.

3.5.3. Ilpu nepenaue nepcoHANbHBIX JAaHHBIX PaOOTHHKA MOTPEOUTENSIM (B TOM
quclie U B KOMMEPUECKHMX LEJsAX) 3a Ipeneibl OpraHu3aluu paboTonaTeNnb He
JOJDKEH COOOIIAaTh 3TH JIaHHBIE TPETbEeW CTOPOHE 0€3 MUCHBMEHHOIO COTrJacus
paboOTHUKA, 3a WCKIIOYEHUEM CIIydaeB, KOTJa 53TO HEOOXOAMMO B IIEJAX
NpeIyNpexaCHUs YIpo3bl JKU3HU W 30pOBBI0 pabOTHMKA WJIM B CIydasx,
YCTaHOBJICHHBIX (pe/iepaIbHbIM 3aKOHOM.

3.6. Bce mepbl KOHPUACHIMANBHOCTH NpH cOope, 00pabOTKE W XpaHEHUU
MEPCOHAJIBHBIX JAHHBIX COTPYIHHMKA PACHPOCTPAHSIOTCA KaK Ha OyMaKHbIE, TaK W
Ha AJIEKTPOHHBIE (ABTOMATU3UPOBAHHBIE) HOCUTEIU UH(OPMALIIH.

3.7. He pnomyckaercs OTBeYaTh Ha BONIPOCHI, CBA3aHHBIE C Iepeaadei
NEePCOHATBLHON HH(pOpMaLIUK 110 TesieQoHy WiH (akcy.

3.8. XpaHeHue IEpPCOHAIBHBIX JAaHHBIX JOJDKHO IIPOUCXOIWUTH B IOPSJIKE,
UCKJTIOYAOIIIEM UX YTPaTy WM UX HEMPABOMEPHOE MCIIOJIb30BAHME.

3.9. Ilpm npuHATHM pELIEHUH, 3aTparuBarOlIUX MHTEPECHl PpabOTHHUKA,
paboTojaTeslb HE HMEET IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX
pabOTHUKA, MOJTYYEHHBIX UCKIIOYUTENIBHO B PE3yJbTaTe UX aBTOMATU3UPOBAHHOMN
00pabOTKM WM HJICKTPOHHOTO ToydyeHus. PaboropaTens Y4YUTHIBACT JUYHBIE
KauecTBa pabOTHHKA, €ro 100POCOBECTHBIN U 3PPEKTUBHBIN TPY/I.

4. JlocTyn K NepCOHAJIbHBIM IaAHHBIM

4.1. BHyTpeHHM 10CTyN (AOCTYIl BHYTPU OpPraHU3aIim).

4.1.1. IIpaBo goctymna K NepCOHANIbHBIM JAHHBIM COTPYAHUKA UMEIOT:

- 3apeytomnii JIOY;

- PYKOBOJMTEINM CTPYKTYPHBIX NOJApa3AEICHUN (3aMECTUTENb 3aBEIYOLIEH 110

METOIMYECKON paboTte, 3aMecTuTeh 3aBeAyrome mo AXY) mo HampaBiIeHUIO
JESTeNIbHOCTH  (IOCTYNl K JIMYHBIM JAaHHBIM TOJBKO COTPYIHHUKOB CBOETO
NOApPA3AECICHUSA);

- IIPY NEPEBOJE U3 OJHOIO CTPYKTYPHOTO MOJpPA3JEIeHUs B JIPYroe, JNOCTYIl K
IIEPCOHAJIBHBIM ~ JTaHHBIM ~COTPYJHUKA MOXET HUMETh pPYKOBOAMUTEIb HOBOTO
MO/Ipa3/IeIICHNUS;

- caMm pabOTHUK, HOCUTEb JaHHBIX.

- JIpyrue COTPYAHUKUA OPTraHU3allMy NpPH BBIMOJIHEHUU UMHU CBOUX CIIYKEOHBIX
00s13aHHOCTE.

4.1.2. Ilepedenb aul, UMEIOIIMX JAOCTYH K NMEPCOHAIBHBIM JaHHBIM PAOOTHUKOB,
omnpeaensercs npukasom 3aseayromiero J0OVY.

4.2. BHeNIHUN TOCTYIL.

42.1. K 4mcimy MaccoBbIX TOTpeOHWTENel TMEePCOHANBHBIX JAHHBIX BHE
OpraHu3allid  MOYKHO OTHECTH TOCYJAapCTBEHHBIE U  HErOCYJapCTBEHHBIE
(YHKIIMOHAJIBHBIE CTPYKTYPHI:

- HaJIOTOBbIE MHCTIEKLIUU;

- IPABOOXPAHUTENbHBIE OPraHbl;



- OpraHbl CTaTUCTHUKU;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLUAIBLHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH]IBI;

- IOApa3/ieJIeHNs MyHUIIMIIAJTbHBIX OPTaHOB YIPABIICHNUS;

4.2.2. Han3opHO-KOHTPOJIbHBIE OpraHbl UMEIOT JOCTYI K UH(QOpPMAIMU TOJBKO B
cdepe CBOCH KOMIIETSHITUH.

4.2.3. Opranuzanuu, B KOTOPbIE COTPYIHUK MOXKET OCYIIECTBIIATh NEPEUUCICHUS
JEHEXKHBIX CPEACTB (CTpPaxoBble KOMIIAHHHM, HETrOCYJAapCTBEHHBIE IEHCHOHHBIE
(GoHIbI, OJIArOTBOPUTENbHBIE OpPraHMU3AlMH, KPEIUTHBIC YUPEXKICHHUS), MOTYT
MOJIYYUTh JOCTYI K IEpPCOHAIBHBIM [IaHHBIM pPAa0OTHHKA TOJBKO B CIy4ae €ro
MMMCbMEHHOTO pa3pelieHusl.

4.2.4. llpyrue opranuzanuu. CBeneHHs 0 pabOTaIOIIEM COTPYAHHUKE WIH YKe
YBOJIEHHOM MOTYT OBITh HPEJOCTaBICHBl JPYrol OpraHU3alMd TOJIBKO C
OUCBMEHHOIO 3ampoca Ha OJaHKe OpraHu3alud, C [PWIOKEHUEM KOMHH
HOTApHaJIbHO 3aBEPEHHOr0 3asiBICHUs paboTHUKA. llepcoHanbHble JaHHBIE
COTPYJHUKA MOTYT OBITh NMPEAOCTaBICHbI POJICTBEHHUKAM WJIM WIEHAM €r0 CEMbH
TOJIBKO C MHCBbMEHHOI'O Pa3pelIEHUsI CAaMOT0 COTPYIHHKA.

B caywae pa3zBojga ObiBiIas cympyra (Cympyr) MMEIOT IpaBo oOpaTUTbCS B
OpraHU3alMI0 ¢ MUCBMEHHBIM 3alpOCOM O pa3Mepe 3apabOoTHOM IIaThl COTPYIHUKA
0e3 ero cornacus (YK P®).

5. 3ammTa nepcoHaNbHbIX JaAHHBIX

5.1. Ilox yrpo30¥ miamM ONMacHOCTBIO YTPAThl MEPCOHAIBHBIX JAHHBIX TOHUMAETCS
€AMHUYHOE WM KOMIUIEKCHOE, pEalbHOE€ WM MOTEHUHAIBbHOE, AKTHUBHOE WM
MAaCCUBHOE TMPOSBICHHUE 3JIOYMBIIUICHHBIX  BO3MOYKHOCTEH  BHEIIHUX WM
BHYTPEHHUX HMCTOYHMKOB yrpo3bl CO3/1aBaTh HEOJaronpusTHbIE COOBITHS,
OKa3bIBaTh JIECTAOMIN3UPYIOLEe BO3ACHCTBHE Ha 3alUIAEMYI0 HHPOPMAIHIO.

5.2. Puck yrpo3sl no0bIM HHGOPMAIIMOHHBEIM pecypcaM CO3[al0T CTUXHITHBIC
OelCcTBUS, HKCTPEMaJbHbIE CUTYallUH, TEPPOPUCTHUUECKHE JEHCTBUS, aBapuu
TEXHUYECKUX CPEJICTB M JMHHUM CBS3M, APYrue OOBEKTHBHBIE OOCTOSATENbCTBA, a
TaK)K€ 3aMHTEPECOBAHHBIE U HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHHUH YI'PO3bI JIMIIA.

5.3. 3ammra TEpCOHAIBHBIX JaHHBIX  MPEACTABISAET COOOW  KECTKO
periiaMeHTUPOBAHHBIH U JMHAMUYECKU TEXHOJIOTUYECKUN npotecc,
OpeaynpexIaouid HapylleHue JOCTYIMHOCTH, LIEOCTHOCTH, JOCTOBEPHOCTU U
KOH(UJICHIIUATbHOCTH ~ MEPCOHAJIbHBIX  JAaHHBIX W, B KOHEYHOM  CYETe,
00ecreynBaoNIMi JOCTATOYHO HAJEKHYI0 0€30MacHOCTh MH(OPMAIIMK B MpoIiecce
yIPaBJICHYECKOW U TPOU3BOACTBEHHOM JIEATETbHOCTH KOMIIAHUU.

5.4. 3ammura NEepCcOHAIbHBIX JaHHBIX pPaOOTHUKA OT HEMPaBOMEPHOTO UX
WCIIOJIH30BAHUS WJIA YTPaThl JOJHKHA OBITH o0OecrieueHa paboToaaTeNieM 3a CUeT ero
CPEICTB B MOPSAKE, YCTAHOBIEHHOM (heiepabHbIM 3aKOHOM.

5.5. «BHyTpeHHsIs 3ammTa.

5.5.1. OCHOBHBIM  BHHOBHMKOM  HECAaHKIMOHHMPOBAHHOI'O  JOCTyNma K
MEPCOHANBHBIM JAHHBIM SBJSIETCS, KakK IMPaBUJIO, MEPCOHAN, pabOTaromMii C
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JOKyMeHTaMu U 0a3amMu JaHHBIX. PeriaMeHtammsi JOCTyma TMepcoHaia K
KOH(UIEHIIUALHBIM CBEJCHUSM, JOKYMEHTaM M 0a3aM JaHHBIX BXOJUT B YHUCIIO
OCHOBHBIX  HalpaBJICHUN  OpraHUW3allMOHHOM  3alMThl  WHQOpMaUU U
npelHa3HaueHa JJIsg pa3TpaHUYCHHUs TOJHOMOYMM MEXAYy pPYKOBOJIUTEISIMU U
crenuaIicTaMu OpraHu3alluu.

5.5.2. Jlna oOecniedeHus BHYTPEHHEH 3alllUThl IEPCOHAJIBHBIX JaHHBIX
PabOTHUKOB HEOOXOAMMO COOJIIOIATh PSIT MEP:

- OrpaHWYEHWE W perIAMEHTAIMs COCTaBa pPaOOTHUKOB, (DYHKIIMOHAIBHBIE
00s13aHHOCTH KOTOPBIX TPEOYIOT KOHPHUICHIIMATBHBIX 3HAHUIA;

- CcTporoe w30MpaTeTbHOE M OOOCHOBAHHOE pACTpEISICHHE ITOKYMEHTOB U
uH(pOpMaLIUU MEXy paOOTHUKAMU;

- palMoHaJIbHOE pa3MelleHue paboyux MeCT pabOTHUKOB, MIpPHU KOTOPOM
HCKJTI0YAJIOCh Obl OECKOHTPOJIBLHOE UCIIOIB30BaHUE 3alllUIaeMOi HH(OpMalnH;

- 3HaHUE PAaOOTHUKOM TPEOOBAHUI HOPMATUBHO — METOJIMYECKUX JOKYMEHTOB T10
3amuTe nH(QOpMAIUU U COXpaHEHUH TalHbI;

- HaJIU4YMe HEOOXOJAMMBIX YCJIOBHM B TOMENIEHUH Il  paboThl C
KOH(DUIEHIIUATLHBIMU JIOKYMEHTaMU U 0a3aMU JTAHHBIX;

- ONpeNeJiecHue M pEerjlaMeHTalldsd CocTaBa pPaOOTHUKOB, HMMEIONIUX IPaBO
noctyna (BXojia) B TOMEIIIEHUE, B KOTOPOM HAaXOJIUTCS BHIYMCIUTENbHAS TEXHUKA;

- OpraHu3alys nopsaKa YHUYTOKEHUS HH(popMaIuu;

- CBOEBPEMEHHOE BBISIBICHHE HApYyIIEHUS TPeOOBaHUN pa3penIuTeaIbHON
CHUCTEMBI JJOCTyNa pabOTHUKAMU MOJIpa3IeICHUS;

- BOCIIUTATEJIbHASI U Pa3bICHUTENbHAS pad0oTa ¢ COTPYJHUKAMU MOJPa3ICIICHUS
Mo  MNPeaynpeXkICHUI0  yTpaThl  IEHHBIX  CBEACHUM Tmpu  pabdore ¢
KOH(UIECHIIUATBHBIMU JIOKYMEHTAMU,

- HE JOMyCKaeTcs BblJjaya JUYHBIX JIe7 COTPYIHMKOB Ha pabouue MecTa
pykoBoautenel. JInuHbie fema XpaHATcs U MOTYT BbIJaBaThCsl Ha pabodne Mecrta
TOJIbKO, pPa0OTHHKAM OT/eNla TEePCOHaja W B HCKIIOYHMTENBHBIX CIIydasX, IO
NUCbMEHHOMY pa3zpenieHuo 3aseayromiero OV, pykoBOAUTENIO CTPYKTYpPHOTO
noApazfeneHus. (HampuMmep, CTaplieMy BOCIHUTATENIO Opu  MOJATOTOBKE
MaTEPHAJIOB JUIsl aTTECTAIIMKM PAOOTHHKA).

5.5.3. 3amuTa nepcoHaIbHbIX TAHHBIX COTPYIHUKA HA JIEKTPOHHBIX HOCUTEIISX.

Bce mamku, copepskamiue mepcoHAIbHBIE JAaHHBIE COTPYIHUKA, JHOJHKHBI OBITH
3alUILIEHBI TTapOJIeM, KOTOPBIM BiajeeT 3aBeayromuid JJOY u oTBETCTBEHHOE JIUIIO
3a 3amuTty uHpopmaimu, oopadateiBaemoii [I9BM.

5.6. « BHemHAa 3amuTay.

5.6.1. Jns  3amuTel  KOHQUACHIMAIBLHONW  WHOOpPMaMK  CO3AArOTCS
I[eJICHANIPABIICHHBIC ~ HEOJaronpusiTHbIE  YCIOBUS W TPYAHOIPEOIOTUMBIE
MPENSTCTBUS JJISI JIUIIA, TBITAIOIEr0Cs] COBEPIINTh HECAHKIITMOHUPOBAHHBIN JTIOCTYI
u oBnaaeHue wuHbopmanueil. llenpto U pe3yabTaTOM HECAHKIIMOHUPOBAHHOTO
noctyna K WH(GOPMAIMOHHBIM pecypcaM MOXET OBbITh HE TOJIBKO OBJIaJICHHE
LICHHBIMU CBEJEHUSMU W UX HCIOJb30BaHHE, HO W UX BUIOU3MEHEHUE,
VHUYTOXKEHUE, BHECEHHE BHpYyca, TmMoaMeHa, (ambcudukanus CcoaepKaHus
PEKBU3UTOB JOKYMEHTA U JIp.



5.6.2. Tlog MOCTOPOHHWUM JHIIOM TOHUMAETCA JIO0OE JIUIO, HE HMEIOIIEee
HEMOCPEACTBEHHOTO OTHOIIEHUS K JEATEIbHOCTH KOMIIAHWHM, ITOCETUTEIIH,
pPabOTHUKHU JIPYTUX OPTraHU3AMOHHBIX CTPYKTYp. [locTopoHHUE NHIla HE TOJKHBI
3HATh pacrpejaesieHne (yHKIMM, pabodyue MPOIECChl, TEXHOJIOTHUIO COCTaBJICHUS,
oopMiIeHUs, BEACHUS U XPAaHEHUS JOKYMEHTOB, el U paboyux MaTepuaioB B
OTJIeJIE MEPCOHAIA.

5.6.3. [Ins obecrieueHrs BHEITHEHN 3alIUTHI IEPCOHATBHBIX IAHHBIX COTPYIHUKOB
HEO0OXOAMMO COOJIIOIATh P MEP:

- IOPSIIOK MPUEMA, YU€Ta U KOHTPOJISL AEATENBHOCTH ITOCETUTENEH;

- IPOMYCKHOM PEXUM OpraHU3aluu;

- YYET U MOPSIIOK BBIJAYH YIOCTOBEPEHUI;

- TEXHUYECKUE CPEACTBA OXPAHbI, CATHAJIN3AIIUY;

- IOPSII0K OXPAHBI TEPPUTOPUH, 3TaHUN, TOMEIICHHUI, TPAHCIIOPTHBIX CPEACTB;

- TpeboBaHMs K 3amuTe MHGOpPMAIMM TPU  WHTEPBBIOUPOBAHUU U
co0ece10BaHusX.

5.7. Bce nuna, CcBsA3aHHBIE C TIOJy4eHHEM, OOpaOOTKOM U  3aluToN
NEPCOHANBHBIX JaHHBIX, 00S3aHbl MOJMUCATh O00S3aTENBCTBO O HEpa3TIAlICHUU
NEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

5.8. [1o BO3MOXHOCTH NIEPCOHANIBHBIE TaHHBIE 00€3IMYMBAIOTCSI.

5.9 KpoMe Mep  3amUTBl  NEPCOHANBHBIX  JAHHBIX,  YCTAHOBJICHHBIX
3aKOHOJIATEIbCTBOM, paboTOJaTeNH, PAOOTHUKM M MX MPEACTABUTENN MOTYT
BbIpa0aThIBATh COBMECTHBIE MEPHI 3aLIUThI IEPCOHAIBHBIX IAHHBIX PAOOTHHUKOB.

6. IlpaBa u 00s13aHHOCTH PA0OTHHUKA

6.1. 3akperuieHne TpaB paOOTHHKA, PETJAMEHTUPYIOIIMUX 3alUTy €ro
MEPCOHAJIBHBIX ~ JAHHBIX, OOECHNEeYMBAECT COXPAaHHOCTh IMOJHOW UM  TOYHOM
MH(pOpMaUU O HEM.

6.2. PaOOTHUKY ¥ UX TIPEACTABUTENN JIOJDKHBI OBITH O3HAKOMJIEHBI TI0]] PACITUCKY
C JOKyMEHTaMHU OpraHU3allH, YCTAHABJIMUBAIOUIUMHU TMOPSAOK 00pabOTKH
NIEPCOHANLHBIX TAHHBIX PAa0OOTHUKOB, a TAaKXKe 00 MX MpaBax W 00sI3aHHOCTSAX B ATOU
oOracTu.

6.3. B mensx 3ammThl MEepCOHATIBHBIX JAHHBIX, XPAHAIIUXCS y paboTomares,
pabOTHUK UMEET MPaBO:

- TpeOoBaTh WCKIIOYCHHS] WM WCHPABJICHHUS HEBEPHBIX WM HETIOIHBIX
NEPCOHANIbHBIX JJAHHBIX.

- Ha CBOOOHBIN OeCIIaTHBIM TOCTYN K CBOUM MEPCOHANBHBIM JIAHHBIM, BKIIIOYAs
IpaBoO Ha MOJTYYEHUE KONMUH JII000M 3aliCH, COAEpIKallel IEPCOHAIbHBIE IaHHBIE;

- TEPCOHAJIbHBIE JaHHBIE OILICHOYHOTO XapakTepa JOMNOJIHUTH 3asBICHUEM,
BBIPAYKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3pEHHUS;

- ONpeleNsiTh CBOMX MpEACTaBUTENEH I 3alUThl CBOUX IEPCOHATBHBIX
JAHHBIX;

- Ha COXPaHEHHUE U 3alIUTy CBOCH JIMYHOU U CEMENHOMN TalHBI.

6.4. PaboTHuK 00s13aH:



- TiepefaBaTh pabOTOJATENI0 WM €r0 MPEICTABUTENI0 KOMIUIEKC JOCTOBEPHBIX,
NOKYMEHTHPOBAHHBIX TMEPCOHAIBHBIX JIaHHBIX, COCTaB KOTOPBIX YCTAHOBJIEH
TpynoBsiM KogekcoM PO.

- CBOEBPEMEHHO c000I1IaTh paboToAaTeNto 00 U3MEHEHUH CBOMX MEPCOHATBHBIX
JAHHBIX.

6.5. PaboTHuku ctaBatr paboTomaresnsi B U3BECTHOCTh 00 M3MEHEHUU (haMUIIUH,
UMEHH, OTYECTBA, 1AThl POKACHUS, YTO MOJYyYAET OTPAKEHHUE B TPYIOBOU KHUKKE
Ha OCHOBAHUU MPEJICTABICHHBIX JOKYMEHTOB. [Ipr HEOOXOAUMOCTH H3MEHSIOTCS
naHHBIE 00 oOpa3oBaHMM, TPOQPECCUU, CHEIUATHHOCTA, MPUCBOCHUH HOBOTO
paspsiaa u mp.

6.6. B nensx 3a0iuThl YaCTHOW JKU3HU, JINYHOM U CEMENHON TailHbl pAOOTHUKH HE
JIOJDKHBI OTKA3bIBAThCSI OT CBOETO IpaBa Ha OOpabOTKY MEPCOHAIBHBIX JAHHBIX
TOJILKO C UX COTJIaCcHsl, TOCKOJbKY 3TO MOXET MOBJICYh MPUUYUHEHUE MOPAILHOTO,
MaTepUalIbHOTO BPEA.

7. OTBEeTCTBEHHOCTh 3a pa3rjalieHne KOH(PUACHUHMAIbHON HHopManuu,
CBSI3AHHOM C MEPCOHAIbHBIMH TaHHBIMH

7.1. TlepcoHanbHasi OTBETCTBEHHOCTb — OJHO W3 TJABHBIX TpeOOBaHMUIA K
opraHu3anuu QyHKIIMOHUPOBAHUS CUCTEMBI 3aIIUTHI TIEPCOHATBLHON HHPOPMAIINH U
o0s3aTenbHOE yciioBUe obecrieueHust 3PGEKTUBHOCTH STON CUCTEMBI.

7.2. MOpunuueckue u ¢GU3MUECKUE JUIA, B COOTBETCTBUU CO CBOUMU
MOJIHOMOYMSIMU  BiaJeole uHpopMaleil o TrpaxaaHax, Mody4yarolue Hu
MCIIOJIb3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu 3a HapylIeHUE pPeXUMaA 3alIUThI, OOPA0OTKU U MOpsJIKa
HCIIOJIb30BaHUs 3TOM HH(POpMAITUH.

7.3. PyKoBOAMTENb, pa3peIalONIMi JOCTYIl COTPYAHUKA K KOHPUACHIIMATBHOMY
JOKYMEHTY, HECET IIEPCOHATIbHYIO0 OTBETCTBEHHOCTH 32 JaHHOE pa3pelieHue.

7.4. Kaxnpli  COTpYIHUK  OpraHU3alMK, TOJYYAIOIIMH 1yl paboThI
KOH(MUICHIIUATBHBI  IOKYMEHT, HECeT €IWHOJMYHYI0 OTBETCTBEHHOCTh 32
COXPaHHOCTh HOCUTENS U KOH(UICHIIUATEHOCTh HH(OPMAIIHH.

7.5. Jluma, BUHOBHBIE B HAPYLICHUM HOPM, PETYJHUPYIOLUIMX ITOIy4YECHUE,
00paboOTKy M 3alUTy MEPCOHATBHBIX TaHHBIX PAOOTHUKA, HECYT MUCHUILTUHAPHYIO,
aIMUHHUCTPATUBHYIO, TPAXIAaHCKO-TIPABOBYIO0 WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHUH C (eiepaTbHBIMU 3aKOHAMH.

7.5.1. 3a HeUCHOJIHEHUE WM HEHaJJIeXkKallee HCIOJHEHHE PabOTHUKOM IO €ro
BUHE BO3JIOKEHHBIX Ha HEro OOsS3aHHOCTEM MO COOJIOJCHUIO YCTAaHOBJICHHOTO
nopsjika paboThl CO CBEACHUSMU KOH(MUIECHUIMAIBLHOTO XapakTepa padoTojaTelb
BIIpaBE NPUMEHSTh NpeaycMoTpeHHble TpyaoBeiM KojaekcoMm AUCHUTIIIMHAPHBIE
B3BICKAHUSI.

7.5.2. JIOJDKHOCTHBIE JUIla, B OOS3aHHOCTh KOTOPBIX BXOJUT BEJCHUE
MEPCOHANILHBIX JAaHHBIX COTPYIHUKA, 00S3aHBI 00ECTICUNTh KaXKOMY BO3MOXKHOCTh
O3HAKOMJIEHUS €  JOKYMEHTaMM W  MaTepualiaMM,  HENOCPEICTBEHHO
3aTparvBalOIMMU €ro MpaBa U CBOOObI, €CIM MHOE HE MPETyCMOTPEHO 3aKOHOM.
HenpaBomepHsiil 0TKa3 B MIPEeAOCTABICHUU COOPAHHBIX B YCTAHOBJICHHOM MOPSIJIKE
JOKyMEHTOB, JUOO HECBOEBPEMEHHOE MPEAOCTABICHUE TAaKUX JOKYMEHTOB WIIH
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WHOUM MH(pOpMAIUK B CIydasx, MPEIyCMOTPEHHBIX 3aKOHOM, JTUOO MPEIOCTaBICHUE
HEMOJIHOM WJIM 3aBEIOMO JIO)KHOW WHGOpMallMi — BJIEYET HAJOXKEHHUE Ha
JOJDKHOCTHBIX JIMIl aJMUHUCTPATUBHOTO IuTpada B pasMmepe, ONpeaeIsieMoM
KonexkcoM 006 amiMUHUCTPATUBHBIX MPABOHAPYIICHUSX.

7.5.3. B coorBerctBUuM ¢ [I'paxkmanckum Kopaexkcom nuia, He3aKOHHBIMU
METOJIaMH  TIOJIYYMBIIME HWH(OpPMAIUIO, COCTaBIAIONIYI0 CIYXEOHYIO TaiHy,
00s13aHbl BO3MECTUTH TNPUYMHEHHBIE YOBITKH, MPUYEM Takas >Ke€ OOS3aHHOCTb
BO3JIaraeTcs U Ha pabOTHUKOB.

7.5.4. VYronoBHas OTBETCTBEHHOCTh 3a HapylI€HUE HENPUKOCHOBEHHOCTH
YaCTHOM KW3HU (B TOM YHCIIE HE3aKOHHOE COOMpaHUE WU PaCIpOCTpPaHEHUE
CBEJICHUI O YaCTHOM KU3HU JIHUIA, COCTaBIAIONIETO €r0 JUYHYI0 WIH CEMEUHYIO
TailHy, 0e3 ero corjlacusi), HENpPaBOMEPHBIM JOCTYNl K OXpaHsSeMOW 3aKOHOM
KOMIIBIOTEpHOM  HMH(pOpMAIlMK, HEMPAaBOMEPHBIM OTKa3 B  MPEIOCTABICHUU
coOpaHHBIX B YCTAaHOBJICHHOM IOPSAKE TOKYMEHTOB U CBEJACHUM (€CIIH TU JICSTHHUS
NPUYUHUIN Bpel IpaBaM M 3aKOHHBIM MHTEpEcaM rpak/iaH), COBEPIICHHBIC JUIIOM
C HUCTIOJIB30BAHUEM CBOETO CIIY>KEOHOTO TIOJIOKEHHS HaKa3bIBaeTcs mrTpadoM, Jubo
JUIICHUEM TMpaBa 3aHUMaTh ONPEACIICHHBbIE JOJDKHOCTH WIIA 3aHUMAThCS
OTPEICIICHHOM JIeSITeIbHOCTHIO, TM00 apecToM B cooTBeTCTBUU ¢ YK PO.

7.6. HemnpaBOMEpHOCTh AEATEIBHOCTH OPraHOB TOCYIAPCTBEHHOM BIIACTH U
opraHu3anuii 1Mo cOOpy M HUCIOIb30BAaHUIO TMEPCOHATBHBIX JAHHBIX MOXET OBITh
YCTaHOBJICHA B CYJCOHOM MOPSIIKE.
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